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MPABWJIA ITOJIb30BAHUSI BUBJIMOTEKON

1. O0mue moJ10xKeHUs

1.1. IlpaBuna mnonb3oBaHust OuOIMOTEKONM wmKONBI Ne 245 — 1OKYMEHT, (PUKCHUpPYHOIIHA
B3aMMOOTHOIICHUSI YUTATENsl ¢ OMOIMOTEKOW W Ompelensionmidi oOUIMi MOpSAOK OpraHM3alUuH
oOCITy>)KMBaHUsI YHUTATENIeH, TOPSAOK JOCTyna K ¢oHmaM OMONIMOTEK, IMpaBa W O0OSI3aHHOCTH
yuTareiae u OMOINOTEK.
1.2. TIpaBo cBOOOJHOTO M OECIUIATHOTO TMOJB30BAHMS OHOIMOTEKOM HWMEIOT yualluecs Hu
COTPYAHUKH 00111€00pa30BaTEILHOIO YUpekKaAeHUs WKoIbl Ne 245, a Takke poAUTENN yJaluXcs.
1.3. K ycnyram umrareneid mpenocTaBistorcs: (OHI yueOHOHM, XyT0KECTBEHHOH, CIPaBOYHOM,
HAYYHO-TIOMYJISIPHOW JIMTEpaTypbl JJI  y4allluXcs; METOJUYECKOH, Hay4dHO-TeJaroruyeckoi,
CTIPaBOYHOM JINTEPATYPHI IS TIPETOaBaTeNeH:

— KHUTH, Ta3€Thl, )KypHAJIbl, SJIEKTPOHHBIE 0a3bl TaHHBIX.

— CIIpaBOYHO-OMOIMOTrpadruaecKuit amnmapar: KaTaJIoTH, KapTOTEKH,
crpaBoyHO-OMOIHOrpaduueckuii poH, peKoMEeHJaTeIbHbIE CITUCKHU JIUTEPATYPBhI;

— WHIWBUYyalIbHBIC, TPYIIIOBEIE U MacCOBBIC (p)OPMBI PA0OTHI ¢ YMTATEISIMH.
1.4. bubnuoTreka o0CITy>)KUBAET YUTATENECH:

— Ha aboHEMeHTe

— B YUTAJbHOM 3aie (moapaszzeneHre OMOIMOTEKH ¢ OCOOBIM MOMEIIEHUEM, I'/Ie YUTATeH
paboTaroT Mpek/ie BCEro ¢ M3IaHUSIMH U IPYTHMHU JOKYMEHTaMH, KOTOPBIE Ha JIOM HE BBIJAIOTCS);
1.5. Pexxum paboTel OHMOIMOTEKH COOTBETCTBYET BpEMEHH paboThl 00111e00pa30BaTEIbHOTO
yupexjaenuss. [asi  oOGecnevyeHusi AuddepeHUMPOBAHHOIO TMOAX0Aa K 00C/Iy:KMBAaHUIO



yHuTaTeJeH COCTaBJseTCs pacnucaHue padoTbl OMOJMOTEKH € BbIAeJEHHEM OIpede/IeHHbIX
JAHeH VIS MoCelIeHNsl OTAeIbHbIX TPYI YYALIUXCS N0 KJIaccaM.

2. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTb YMTaTEJIel
2.1. Yurarens uMeeT paso:
2.1.1. Ilonp30BaThCs CIEAYIOMUMHU OeCTIaTHBIMU OMOIMOTEYHO-UH(POPMAITMOHHBIMH YCIIYTaMHU:
— MMETh CBOOOHBIN JOCTYI K OMOIMOTeYHBIM (DOHIaM U HHPOPMAIUY;
— TMoJy4yaTb BO BpPEMEHHOE IIOJb30BaHHME U3 (oHAa OUOIMOTEKHM TMeYaTHble H3JaHUS U
ayJIMOBU3YAIIbHBIC IOKYMCHTHI;
— MOJIy4aTh KOHCYJbTAI[MOHHYIO M NMPAKTUYECKYIO MOMOIIb B MOMCKE M BBHIOOpE MPOU3BEIACHUIA
MeYaTy U APYTrUX UCTOYHUKOB WH(OPMAIINH;
— MpOJIJIeBaTh CPOK MOJIH30BAHUS JIMTEPATYPOIl B YCTAHOBIEHHOM Mopsiake: 14 nuei
— UCIOJB30BaTh CIPABOYHO-OMOIMOTpadUUYecKUil  ammapar: KaTaJlorm W KapTOTeKH Ha
TPaJAULMOHHBIX U MAIIMHOYUTAEMbIX HOCUTEISIX;
— TIOJIb30BATHCS CIPABOYHO-OnOIMorpaduyeckinM 1 HHPOPMAITMOHHBIM 00CITYKUBAHHEM;
—T0dy4aTh OubnuoTeuHo-Oubnuorpaduyeckue U MHPOPMAIMOHHBIE 3HAHUS, HABBIKM M YMEHUS
CaMOCTOSITENIFHOTO TIOJIb30BAHUS OMOINOTEKON, KHUTOW, HH()OpMAITHEH.
2.2.2. IlpuHUMAaTh y4acTHe B MEPONIPUATHUSIX, TPOBOAUMBIX OUOITUOTEKOM.
2.2.3. V36upatp u ObITh M30paHHBIM B OMOJIMOTEYHBI COBET, OKAa3bIBATH MPAKTHUYECKYIO ITOMOIIb
oubmuoreke.
2.2.4. TpeboBaTh coOOIeHUE KOH(MDUICHIIMAILHOCTH JAHHBIX O HEM U IEPEYHE YUTAECMBIX UM
MaTepuasoB.
2.2.5. Ob6xanoBarh ACHCTBHSI OMOJIMOTEUHBIX Pa0OTHUKOB, YIIEMIIIONINX €T0 MpaBa, y AUPEKTOpPa
0011e00pa30BaTEILHOTO YUPEKIACHUS.
2.3. Yurarenu (opy4nTeIn HECOBEPLUICHHOJIETHUX YUTATENIEH) 00s3aHbI:
— co0MI0IaTh MpaBUia MOJIb30BaHMs OUOINOTEKOIH;
— OEpekHO OTHOCUTHCS K TMPOM3BEACHHUSAM II€YaTH U JPYTUM HOCHTEIsIM HH(OpMAIINH,
MONy4YeHHBIM U3 (hoHAa OMOMMOTeKH (HE AenaTh B HUX MTOMETOK, MOAYEPKHUBAHUHN, HE BHIPHIBATh, HE
3aru0arb CTpaHUIl U T.]1.);
— BO3BpalIaTh B OMOIUOTEKY KHUTH U IPYTHe TOKYMEHTHI B CTPOTO YCTaHOBJIEHHBIE CPOKH;
— HE BBIHOCUTH KHUTH H JIPYTUe JOKYMEHTHI U3 IIOMEIICHUS OUOJIHOTEKH, SCITM OHH HE 3aIlTUCaHbI
B YUTATEIHCKOM (popMmyIsipe:
— TIOJIB30BAThCSA TEHHBIMA M €IUHCTBEHHBIMU JK3EMIUISIPAMH KHUT, CIPABOYHBIMU W3JaHHUSIMHU
TOJILKO B MTOMEIIEHUN OUOINOTEKH;
— TIpH TIOJTyYEHUH MTEYATHBIX U3JJaHUH U JIPYTHX JTOKYMEHTOB M3 OMOJIMOTEYHOTO (POHIA YUTATEITH
JOJKEH MPOCMOTPETh UX B OMOIMOTEKEe M B ciydae OOHapyXeHHs AePEKTOB COOOMIUTH 00 ITOM
OnOIMOTeYHOMY PaOOTHUKY, KOTOPBIH ClIeTaeT Ha HUX COOTBETCTBYIOIIYIO TOMETKY;
— pacmuChIBaThCSA B YUTATENLCKOM (OpMYIpe 3a KaKJ0€ MOJIydeHHOe B OMOTMOTEeKe H3aHue
(xpome yvamuxcs 1—4xmaccoB);
— MPH yTpaTe ¥ HEYMBIIUICHHOHN MOopue M3AaHWid U APYrUX JOKYMEHTOB 3aMEHUTh MX TaKUMU Ke
au00 KOMHMSIMH WM UW3JaHUSMH, TPU3HAHHBIMH  OMOJMOTEKOH  paBHOICHHBIMHU. [Ipu
HEBO3MOXKHOCTH 3aMEHBl BO3MECTHTHh pPEaJbHYI0 PHIHOYHYIO CTOMMOCTHh H3AaHuil. CTOMMOCTH
YTPauCHHBIX, UCITOPYCHHBIX MMPOM3BEACHHUN MTeYaTH ONPEACIIeTCs OMOIMOTEYHBIM PaOOTHUKOM I10
[[EHaM, YKa3aHHBIM B YYETHBIX JOKYMEHTaX OHOTMOTEKH, ¢ MpUMEHEeHHEeM Kod()PHUIIMEHTOB MO
MePEOIICHKE OMOINOTEYHBIX (POH/IOB;
— HE HapyIIaTh MOPSIOK PACCTAHOBKH JINTEPATYPHI B POH/IE OTKPHITOTO JOCTYIIA;
— HE BBIHIMATh KapTOUEK U3 KaTaJIOTOB M KapTOTEK;
— ©XKETOJHO B Hayaje y4eOHOTO rojia MPOXOIUTh MePEPETUCTPALIUIO;
— TIpHU BBIOBITUH U3 0011€00pa30BaTENBLHOTO YUPEXKACHUS BEPHYTh B OMOIMOTEKY YHCISALIMECS 3a



HUMU U3JaHUS U JPYTHUE JOKYMEHTHI,
— coOmonath B OMOIMOTEKE THUIIMHY W TMOPSAOK, HE BHOCHTH OOJbIINE MOPTHETH U CYMKH B
noMerieHue ONOIMOTEKH.

24. Ilpu HapylmieHHH CPOKOB MOJb30BaHUSI KHUIAMHM M JPYTMMH JOKYMeHTamMu 0e3
YBA:KMTEJBHBIX MPUYUH K YUTATEJISIM, B YCTAHOBJIEHHOM MOPSI/IKE, MOTYT ObITh MPUMEHEHbI
aIMHHUCTPATHBHbIE CAHKIUU (BPeMeHHOe JIMIIeH)e MPaBa M0JIb30BAHUS OHOJIHOTEKOI).

2.5. JInuHO€E 1eN0 BBLAAETCS BBIOBIBAIOIIMM YYaIlMMCS TOJBKO I10CJIE€ BO3BpAILLEHUS JIMTEPATYpPHI,
B3SATOM Ha aboHeMeHTe OWOJMOTEKH; BBIOBIBAIOIIME COTPYAHUKHA OO0IIC00pa30BaTEILHOTO
YUPEKACHUS OTMEUAIOT B OMOIMOTEKE CBOM 0OXOIHOM JIHCT.

2.6. VYwMblluUleHHass Iopya M XWIIEHUE KHUT M3 OMOMMOTEKH MNpeayCMaTPUBAET YroJIOBHYIO
OTBETCTBEHHOCTH JINOO KOMITCHCAITUIO yIIepOa B JCHE)KHOM BBIPAKCHUU WM PABHOIICHHYIO 3aMEHY
MIPOU3BEICHUSMU NIEYATH U IPYTUMH TOKYMEHTAMH.

2.7. 3a yTpary HECOBEPIICHHOJCTHHMH YWTATEIIIMU IMPOW3BEIACHUN TedaTd u3 OMOIMOTEYHBIX
(GbOHI0B WM NMPUYMHEHUE UM HEBOCIIOJIHMMOIO Bpe/la OTBETCTBEHHOCTh JOJKHBI HECTU POJIUTENN
VT TTIOPYYUTEITH.

3. O6s13aHHOCTH OUOIHOTEKHU

3.1. bubnmnoreka ob6s3aHa:
— obecnieunTh O€CIUTaTHBIA W CBOOOMHBIA JOCTYH dMTaTeNnedl K OuOnmoTednsiM (oHmam u
OecIUIaTHYIO Bbl1auy BO BPEMEHHOE N0JIb30BaHUE MEYaTHON NPOIYKIINH;
— o0ecTeunTh ONepaTuBHOE W KaYeCTBEHHOE OOCITY)XMBAaHHE YATATENICH C yUE€TOM HX 3allpOCOB U
MOTPEeOHOCTEH;
— CBOEBPEMEHHO MH(OPMHUPOBATH YHTATENICH O BCEX BHIAX MPEJOCTABISIEMBIX YCIIYT;
—- B Cllyyae€ OTCYTCTBUSI HEOOXOJUMBIX 4YMTATeNIIM U3JaHUN 3ampamiuBaTh HX 110
MEKOMOIMOTEUHOMY a0OHEMEHTY U3 JPYTruX OMOIHOTEK;
— MpPEJOoCTaBJIATh B IOJb30BAHUE KAaTAJOIH, KApPTOTEKH, OCYILECTBIATh JApyrue (HopMsl
6ubmmoTeyHoro HHGpOPMUPOBAHUS;
— U3y4yaTh OTPEOHOCTH YUTaTENeH B 00pa3oBaTebHON HHpOpMaLNH;
— BECTH KOHCYJBTAIIHOHHYIO paboTy, OKa3bIBaTh IMOMOIIb B TOMCKE W BBIOOPE HEOOXOIMMBIX
WU3IaHUI;
— TPOBOAUTH 3aHATHS IO OCHOBaM OMOIMOTEYHO-OMOIMOrpapuUecKuX U HHPOPMAIMOHHBIX
3HAHUM;
— BECTH YCTHYIO U HAIJSIIHYI0 MAacCOBO-UH()OPMAIIMOHHYIO padoTy;
OpPraHU30BBIBaTh BBICTABKH JIMUTEpATyphl, OubOanorpapuueckue o630psl, JHM uHHPOpMauH,
JUTEpaTypHBIE BeUepa, UTPHI, MPA3THUKH U IPYTHE MEPOTIPHSITHUS;
— COBEpUICHCTBOBAaTh PabOTy € YHUTATEISIMU ITyTeM BHEIPEHHUS IEPeJOBBIX KOMITBIOTEPHBIX
TEXHOJIOTHIA;
— CHCTEMaTHYeCKH CJIEUTh 3a CBOECBPEMEHHBIM BO3BpallleHUEM B OHOJIMOTEKY BbIIaHHBIX
MPOU3BEJCHUN NeYaTH;
— o0ecrneynTh ynTaTeseil He0OX0JMMOM TUTEPaTypOil B KAHUKYIISIPHOE BpEMS;
— MPOBOJUTH B HaYaJIe YI€OHOTO I0/1a €KETOHYIO MTePEPETUCTPAITUIO YNTATENCH;
— 00€ecneunTh COXPaHHOCTh M PAlMOHAIBHOE HCIOJIb30BaHWE OMOIMOTEUHBIX (POHIOB, CO3/1aTh
HEOOXOIMMBIC YCIIOBUS JIJISl XpaHEHUS TOKYMEHTOB;
- TPOBOJUTH MEJIKUH PEMOHT M CBOEBPEMEHHBIH IEperyieT KHUT, MpUBJIEKas K 3TOoH pabore
OMOJIMOTEYHEIN aKTHB;
— c1oco0CTBOBATh (POPMHUPOBAHUIO OMOIMOTEKH KaK LIEHTpa pabOThl C KHUTOW U MH(OpMAIIHEH;
— CO3/1aBaTh U MOJICP)KUBATh KOM(OPTHBIE YCIOBUS ISl pabOTHI YUTATENEH;
— 00ecrneynTh pekuM paboThl B COOTBETCTBUHU C MOTPEOHOCTSIMU y4eOHOTO 3aBEeICHHUS;

— OTYHTHIBATHCS O CBOCH JEATEIBHOCTH B COOTBETCTBHH C TIOJIOKEHHUEM O OMOIMOTEKE.



4. Ilopsiaok MoJIb30BaHUA OMOJIHOTEKOM
4.1. 3anuce uyuTaTenell MPOBOAUTCS HAa aOOHEMEHTE WM APYroM IyHKTE BBIJAYM JUTEPATYpHI.
VYyamuecs: 3anuchIBalOTCS B OHOIMOTEKY IO CHHCKY Kjacca B HHIWBHYaTbHOM TIOPSIIIKE,
COTPYIHUKHU U YUUTEIS — IO MacCHopTYy.
4.2. Ha kaxaoro 4uraress 3aloiHSETCS YUTATENbCKHU (OPMYISIpP YCTAHOBICHHOTO OOpasia Kak
JIOKYMEHT, Jal0IIUi IPAaBO MOJIb30BaThCS OUOIHOTEKOM.
4.3. Ilpu 3amucu 4MTaTeIH JOJDKHBI O3HAKOMHUTHCS C MPAaBUIAMHU IMOJB30BaHHUS OMOIUOTEKOW H
MOJTBEPAUTH 0053aTENILCTBO 00 UX BBHIMOIHEHUH CBOCH MOAMKUCHIO HA YUTATEILCKOM (POpMYJIsipe.
4.4. YuraTenbCKUi U KHWKHBIH (QOPMYISPHI SBISIOTCS JOKYMEHTAaMH, YIOCTOBEPSIOMMMHU (aKT U
JaTy BbIIAYd YWTATENIO MEYaTHBIX M JIPYTUX HCTOYHUKOB MH(GOpMAalMM U MX BO3BpAIICHUS B
OnOIMOTEKY.
4.5. OOMeH mnpoOHM3BENCHHUIN MeyaTH NPOU3BOAUTCS MO rpaduky paboOThl, YCTaHOBICHHOMY
OMOIMOTEKOM.

5. llopsinok noJib30BaHUSL A00HEMEHTOM
5.1. Cpok monb30BaHMs JHUTEPATYpOH M KOJIMYECTBO BbIIABAEMbIX HU3JaHUII Ha aOOHEMEHTe
omnpenensercs nuddepeHInpoBaHHO caMoii ONOIMOTEKOM U PUKCHUPYETCs B MTpaBHiIaX MOJIb30BAHUS
OnOIMOTEKOM.
5.2. Cpok moib30BaHUSI MOXKET OBITh NMPOJJICH, €CIIM Ha M3JaHUE HET CIpoca CO CTOPOHBI JPYTUX
YUTaTeNIed, WM COKpAILEH, €CIM HW3JaHUE IO0JIb3yeTCs IOBBIIIEHHBIM CIPOCOM WM HUMEETCS B
€MHCTBEHHOM 3K3eMIuLsipe. He nmoasiexar Bblaue Ha 10M peKue, LIEHHbBIE U CIIPABOYHbIC U3JaHUS.
5.3. Yuratenu (3a UCKIIOYEHHEM yuammxcsi |—4 KJIaccoB) pacHUCHIBAIOTCS B YHTATEIHCKOM
dopMyIIsipe 3a KaxKIblil 9K3eMIUISIp U31aHUl;
BO3BpallleHUEe U3IaHusl PUKCUPYETCS MOANUCHI0 OUOIHOTEKApSI.

6. ITopsinok MOJIb30BAHUS YUTAJIBHBIM 32JI0M
6.1. Jlutepatypa, npenHazHadeHHas )1l UCTIOJIb30BAHMS B YUTAJILHOM 3aJie, Ha JIOM HE BBIAACTCS.
6.2. DHUMKIONEIUU, CIPABOYHBIE W3JAaHUSA, PEAKUE U IIEHHbIE KHUTU BBIIAIOTCA TOJIBKO B
YUTATHHOM 3aJIe.
6.3. Uucno mpou3BeNeHHI MeyaTH M APYruX JOKYMEHTOB, BbIIaBA€MBIX B UHMTaJIbHOM 3alle, Kak
MPaBUJIO, HE OTPAHUYNBACTCA.



